
Tarr LLC is a well-established chemical batch manufacturer located in Portland, Oregon. It 

has an immediate opening for a Production Control Assistant to join their team. This 

position will assist the Production Manager and Customer Service Team with monitoring 

and analyzing inventory transactions to ensure accurate posting and costing for batch 

manufacturing jobs and ensuring on time delivery and accurate documentation. Continuous 

improvement of processes and inventory accuracy are an ongoing function of this position.  

The Essential Functions of the Production Control Assistant are as follows: 

 Open and track in process production processing on a daily basis to ensure timely 

completion of Batch Tickets. 

 Adjustments to batch tickets to post components and finished goods as actually 

completed by production department. 

 Review inventory control reports and analyze all variances to determine what 

adjustments are required to correct variances 

 Coordination with Inventory Control on lot control and costing questions 

 Inbound raw material and warehouse supply receiving 

 Assist in the maintenance of manufacturing Bills of Material. 

 Troubleshoot inventory problems and aid in material flow evaluation 

 Run reports, analyze data, and prepare transactions to maintain accurate inventory 

records for in process and finished goods product 

 Data collection and analysis for efficiency and cost accounting projects 

 Customer Service interaction via phone, email and in-person, taking customer orders 

and follow through. 

 Perform other duties as assigned by the Supervisor 

Skills and Abilities needed for this position are: 

 Knowledge of material flow throughout the manufacturing and distribution 

processing operations 

 Knowledge of ERP systems including integrated inventory control and batch 

manufacturing modules. 

 Accounting education and/or experience.  Strong mathematical aptitude, attention 

to detail, analytical and problem solving skills. 

 Must have the ability to work as part of a team to enhance department efficiency 



 Excellent verbal and written communications with internal and external customers 

and suppliers. 

 Solid Excel, Word, and Outlook skills 

 Self-starter with Positive attitude! 

 Ability to prioritize, multi-task and deal with fast-paced environment. 

 Willingness to take on new roles and responsibilities as the company needs 

Benefits 

Tarr offers a comprehensive benefits package including: medical coverage, dental, vision, life 

insurance, disability, 401(k) and voluntary benefits coverage. 

 

 


